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Our commitment

Morgan Sindall Group plc and its 

subsidiary companies (Morgan 

Sindall Group or the Company) are 

committed to providing you with  

a Plan that helps you to save for  

your future, and get the most out  

of your retirement savings. Morgan 

Sindall Group will maintain your 

membership in a workplace pension 

scheme that meets the legal 

requirements, and will enrol you  

into another qualifying scheme if  

for any reason in the future this  

Plan were to close.

The 10 second summary of  

automatic enrolment
To encourage more people to save 

towards their retirement, by paying 

into a pension, the Government 

introduced the idea of automatic 

enrolment.

This means that you don’t choose to 

join your workplace pension but you 

choose to opt out of it if you don’t 

want to participate.

A law was passed to ensure that all 

employers automatically enrolled their 

employees into a workplace pension 

(that meets certain requirements set 

out by the Government).
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Why would I join  

the Plan?

Contributing to a company 
pension is a great way to  
start building up savings  
for your future, and all our 
monthly paid employees  
have the opportunity to  
join the Plan.

The more money you save towards 

your future, the more things you can 

enjoy when you’re no longer working. 

As well as your own contributions, your 

employer will also pay in to your 

savings in the Plan. It’s tax-efficient and 

can also save you on your National 

insurance contributions if you pay 

through the Salary Exchange scheme.

That means that when you come to 

retire you’ll have:

• Money to use as income when  

you retire; and

• The option to take part of your 

savings as a cash lump sum.

How does the Plan work?
The Plan is a ‘Defined Contribution’ 

Plan, which just means that the money 

you and your employer pay in to your 

pension (i.e. ‘contribute’) is invested 

into your individual pension account 

(your Account). 

As time goes by, the amount of savings 

in your Account will continue to build 

up as you and your employer carry on 

contributing money. The funds in which 

your money is invested will also help 

your money to grow, meaning that 

when you come to retire you’ll have 

some money set aside to enjoy. 

It’s all in the detail
Your individual pension savings will 

make up part of the overall Plan, which 

is managed by a Trustee. The Trustee  

is the person who makes sure that the 

Plan is performing as it should, and 

that it’s well run in the best interest of 

the members.

Choosing to join  
the Plan

If you’re not already a member of the Plan and you’d  
like to join, you can complete the application form on the 
website (www.morgansindall-pensions.co.uk/documents-
and-forms), and return it to your payroll department. 

Did you know?
All employees can join the 

Morgan Sindall Retirement 

Savings Plan (the Plan) –  

even if you haven’t been 

automatically enrolled or 

you’ve previously opted out.

Also
As a member of the Plan you’re 

able to choose how your money 

is invested, with a range of  

funds to choose from.
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Who gets automatically enrolled? 

The regulations for Automatic Enrolment group employees into three categories.

These are: 

Eligible 
jobholder

Entitled workers Non-eligible jobholders

You are eligible to 
be automatically 

enrolled if 
you are:

You won’t be 
automatically enrolled, 
but you have the right 

to opt in if you are:

You won’t be automatically 
enrolled but you have the right 

to opt in if you are:

Over age 22 and 

below State  

Pension age

Aged 16-74 Aged 16-21 or 

State Pension 

age - 74

Aged 16-74

Earning above 

£10,000 a year

Earning below £6,136 

a year 

Earning above 

£10,000 a year

Earning between 

£6,136 and 

£10,000 a year.

Working in the UK

If you’re new to the Group, you can either choose to join  
the Plan when you start work, or you’ll get automatically 
enrolled once you’ve been employed for three months.

Automatic 
enrolment into  
the Plan

Don’t forget! 
If you don’t meet the criteria  

to be automatically enrolled  

in the Plan, you can still join!  

You just have to complete  

the application form or 

automatic enrolment opt  
in form and give it to your 

payroll department.

Otherwise you’ll be 

automatically enrolled into  

the Plan if you meet the criteria 

listed above in the future or if 

you specifically request to be 

automatically enrolled. 

Did you know?
Even if you opt out, employers 

have to re-enrol you at regular 

intervals (every 3 years). You’ll 

have to opt out every time if you 

still don’t wish to join the Plan.

Automatic enrolment
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Why’s it good to be in the Plan?

• When you come to retire you’ll have savings set aside to help boost your income 

when you’re no longer working.

• Your employer will also be paying into your Account – so it’s a bit like getting  

a payrise. 

• It’s a tax-efficient way of saving for your retirement and you save on National 

Insurance contributions if you contribute through the Salary Exchange Scheme. 

• All the hard work is done for you – you can choose how much to contribute, your 

employer pays in too, and you’ve got a range of pre-selected funds to choose 

from for investing your money. 

• There are benefits for your loved ones if you were to die. These include things like:

 - Account lump sum – your entire savings in your Account will be paid to  

 your beneficiaries (this is currently tax-free). 

 - Life assurance benefit – if you are eligible and you die while still working  

 an additional lump sum will be paid to your beneficiaries. 

 - Dependant’s death in service – if you’re eligible and you die whilst still  

 working for your employer and contributing to the Plan, your dependant  

 or dependants – will receive an additional pension.

 - Death after leaving service – if you die after you have left work and you’re  

 no longer paying contributions, then the savings in your Account will be  

 paid to your beneficiaries as a lump sum. This is currently tax free, too.

 - Death after retirement – the benefits payable if you die in retirement  

 will depend on how you decide to use your savings when you retire.

How much will I be paying in?

When you’re automatically enrolled into the Plan, your contributions are set at the 

minimum rate, which is shown below. 

The percentage in the table below is a percentage of your total earnings, which 

includes things like your salary, any bonuses, statutory sick pay and maternity pay, 

between the lower and higher earnings threshold. 

These lower and higher earnings limits are £6,136 and £50,000 for 2019/20, and 

just means that it’s your earnings between these amounts that are used to work 

out your contributions.

Duration
Your employer’s  

contribution
Your  

contribution 
Total into  
the Plan

6 April 2019 onwards 4% 4% 8% 

The increases to the contribution amounts are in line with legislation set by the 

Government.

The Plan contribution levels shown above are actually more beneficial to you 

than Government minimum contribution rates. The Government minimum 

rates split the contribution as 3% employer contribution and 5% from the 

employee. As you can see, the Plan contribution levels are a more favourable 

split for the employee.

Please note
If you join the Plan and choose how 
much you pay in – so not through 
automatic enrolment – your 
contributions and the contributions 
paid in by your employer will be 
based on your full basic salary and 
not your earnings between £6,136 
and £50,000. Your basic salary will 
not however include any additional 
payments for shift allowance, 
overtime, bonus etc which are 
included between the lower and 
higher earnings threshold for 
automatic enrolment.
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Salary Exchange and tackling tax
Most people who get automatically enrolled into the Plan will be enrolled 

via the Salary Exchange scheme, unless you choose to opt out. 

This is a tax efficient way of paying in to your Account, and put simply you 

exchange part of your basic salary for a pension contribution before you 

pay any tax or National Insurance on it. The Company pays this contribution 

directly into your Account for you, and so your basic salary is reduced by 

the amount that you’re paying into your pension. 

It enables you and your Employer to pay less National Insurance – so 

saving you money. Your Employer also saves on National Insurance 

contributions, and so shares half of this saving with you by paying this 

back into your Account.

If you contribute through the Salary Exchange scheme more money actually 

gets paid in to your Account, because of this National insurance saving. 

If it’s not for you
You can still join or be automatically enrolled into the Plan without 

contributing through Salary Exchange. All you need to do is let your 

employer know by completing a Salary Exchange opt out form that you 

can download from the website (www.morgansindall-pensions.co.uk/

documents-and-forms). 

Tax and pension savings
Because your contributions are deducted before any income tax is paid 

(so it reduces your ‘taxable earnings’), you will automatically receive tax 

relief on your pension contributions. 

That’s the case if you pay through the Salary Exchange scheme or  

through PAYE, and regardless of whether you’re a basic, higher or 

additional rate taxpayer.

Do I have to join  

the Plan?
Everyone who’s eligible to be enrolled 

into the Plan will be automatically 

enrolled. That said, if for some reason 

saving towards your retirement isn’t 

quite right for you at the moment, 

you can choose to opt out.  

Your employer has to re-enrol you 

every three years – even if you’ve 

previously opted out. 

You don’t have to wait for three years  

if you’ve previously opted out but 

decide that you’re ready to start 

saving. You can choose to join the 

Plan by filling out the application 

form on the website (www.

morgansindall-pensions.co.uk/

documents-and-forms) 

Stay fit for the future

Do you really want to opt out? You’ll 

get out of the habit of saving, plus 

you’ll be missing out on contributions 

from your employer, and tax relief 

from the government.  

Getting advice

If you’re thinking about opting out, 

we’d recommend you seek 

independent financial advice before 

deciding anything, as you’ll miss out 

on a valuable benefit if you do opt out. 

You can find an Independent 

Financial Adviser (IFA) at  

www.unbiased.co.uk.

Changing your employment 
within the Group
If you change your job within the 

Group, and you are given a new 

contract, the law means that you’ll be 

automatically enrolled into the Plan  

(if you are not already a member) if you 

meet the requirements, even if you’ve 

opted out previously.

You’ll be told if you’re going to be 

automatically enrolled into the Plan, 

and you’ll simply need to choose to 

opt out again if the Plan is not for you. 

Don’t forget!

You can opt out within 30 days  

of being automatically enrolled.  

You can opt out online by logging  

in (https://secure.morgansindall-
pensions.co.uk), or you can contact 

the Plan Administrator. To do this, 

you’ll need to provide your unique 

PIN, which you can find on the  

letter you received about being 

automatically enrolled into the Plan.

Automatic enrolment
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What happens next?

03 
Opting out
Once you’ve been automatically 
enrolled, you can choose to opt  
out. You can find out how to do this  
in your welcome letter, which you’ll 
receive once you have been 
automatically enrolled.  

Remember You can only opt out  
after you’ve been automatically 
enrolled, not before.

02 
If you’re eligible you’ll be automatically 
enrolled 
So long as you’re not already a member of  
the Plan, you’ll be automatically enrolled into 
the Plan, so you don’t need to do anything. 

Your welcome letter will be on its way soon. 

Don’t forget! You can choose to increase your 
contribution from the minimum at any time 
during your employment by visiting the website  
and completing the Change of contribution 
form (www.morgansindall-pensions.co.uk/
documents-and-forms). 

01
You can choose to join the Plan now 
If you don’t want to wait to get automatically 
enrolled, you can join straight away by 
downloading the application form from the 
website (www.morgansindall-pensions.co.uk/
documents-and-forms) and giving it to your 
payroll department. 

Don’t forget! If you join this way you will pay 
contributions at the levels you’ll find in your 
Employment letter and the salary used for  
your contributions is your basic salary and 
doesn’t include additional payments like 
overtime or shift allowance etc.
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Need more help?

Hopefully this guide 
has helped you to 
understand all you 
need to know about 
automatic enrolment.  

General help

For more general help and 
information about saving  
for your retirement, please  
visit https://www.gov.uk/ 
plan-retirement-income.

However, if you want to know more 

about the Plan, you can find lots of 

useful information on the website 

(www.morgansindall-pensions.co.uk).

Once you’re enrolled, you’ll also be 

able to login to the secure part of the 

website and make use of:

• Secure access to your Account, 

including your annual benefits 

statement.

• A personalised retirement 

calculator which lets you test out 

various scenarios and helps you 

plan your retirement income. 

• The online fund switching facility, 

which lets you choose which 

funds to invest your money in. 

• Requesting and viewing online 

personalised retirement, leaving 

and transfer illustrations. 

To access all this, you’ll just need to 

register. You’ll find links to do this on 

the website and you’ll need your 

National Insurance number to hand. 

For further help you can contact the 

Plan administrator using the details.

Contact us

Hymans Robertson  
45 Church Street  
Birmingham  
B3 2RT

E: MorganSindall@hymans.co.uk

T: 0121 210 4333

Need more help?


